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Purpose 
The purpose of this SOP is to provide detailed instructions to Agents/Agencies on how to request 

appointment and contracting for FMO and MGA.  Specifically, steps will be provided to guide 

Agents/Agencies on how to access the forms to complete the appropriate contracting paperwork. 

Background 
We partners with Agents/Agencies to offer services to our members and this begins with completing the 

contracting process.  To ensure that the proper information is obtained the system has been updated to 

help guide agents/agencies to the correct documents.  The forms can be completed, tracked, and 

submitted online.   
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No More Forms Log In 
This section will describe how to log into No More Forms 

 Step Action 

1 Select the link for your agency. Provided by your sales associate. 

2 Determine if the agent is new or returning 

If… Then… 

The agent is a New Applicant Complete step 3 

The agent is a Return Applicant Complete step 4 

The agent is a New Applicant referred by 
an Administrator 

Complete steps 5-7 

3 New Applicants will need to register on No More Forms by entering the details in the 
required fields and selecting the Logon To nomoreforms button to finalize registration. 

Note: The password must be: 

 8-10 characters,

 include an uppercase,

 and number or special character

4 Returning Applicants will login with the SSN and Password previously created. 



FMO and MGA OPT-In 3 of 17 
Revision: 6/27/2019 

 Step Action 

5 If being referred by an Administrator, a password reset must be completed. 

Click the Forget or Change link 

6 Enter the SSN and Last Name 
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7 Choose the New Password, Confirm the New Password, click Submit 

8 The home page will populate. 

The list of forms to be completed will populate as well as the current status of submitted 
forms. 
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Getting started and Non-Appointment/Contracting Updates 
This section will describe how to answer questions that will lead to the forms required. 

1 On the Home page, click on the Leading Questions link. 

2 The first question is to identify your relationship with Anthem. 

Are you an Existing Broker? 

If … Then… 

If you are NOT an Existing Anthem Broker Select <No>, Click <Next>, and proceed to 
Step 4. 

If you are an Existing Anthem Broker Select <Yes>, Click <Next>, and proceed to 
step 3 
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3 Next, the user must choose the action they would like to complete: 

If … Then… 

You would like to do one of the following: 

 A Relationship Addition to an
existing appointment

 Appoint in a new state

 Appointment in existing state for
new LOB

Select the appropriate option from the 
dropdown menu and click Next. 

Proceed to Completing Appointment and 
Contracting Forms section of this document 

You would like to do one of the following: 

 To Add/Update Direct Deposit

 To check status

 To Update Demographics

Select the appropriate option from the 
dropdown menu and click Next. 

Proceed to step 4 

4 Click Next choose STATE and COMMISSION method  (Note:  Only state that have an active 
license can be selected, and first complete state portion to view all commission options) 
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5 This will lead you back to the home page.  The forms needed will be populated in the Forms 
section. 

6 Complete all required forms and click Submit Forms. 

7 Enter Password to digitally sign the completed documents and click Submit Forms. 
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8 Confirm all steps have been completed and click Submit Forms. 

9 Complete final review and click Submit Forms. 

Note: The Submissions Confirmation Number will populate Email this number to 
Contracting@appliedga.com.You are complete if you are currently contracted in the state 
you requested. If you are not contracted please proceed to pay the appointment fees for any 
new state.
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Go back to “https://ainsight.com/anthem/agencyLQ1867.html” and log in. 
Select the State of Residence, determine Payment Option and click Calculate Fees to 
determine the amount of the Appointment Fees. 
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11 View the Total Fees and click Accept Fees and Continue to proceed. 

12 Enter Payment details, Check boxes authorizing Applicant Insight to debit the card option 
selected and agreeing to the Terms & Conditions, and click Submit Payment to proceed.  




